
 
 
DocuSign Document Directions 
This process must be completed for EACH student in your household.  These 
documents should be completed by a Parent/Guardian with the Student present to go 
over the policies portion of the form. 
 

 
1. Click the appropriate link for a student in your household and complete the following instructions. 

Then repeat for each student in the household.  
2. The first screen that will appear is the PowerForm Signer Information 

a. Type in the parent/guardian name in the Your Name field 
b. Type in the email address of the parent/guardian in the Your Email field 

3. Click Begin Signing 
4. The screen to the right will appear 
5. Click Continue  
6. On the next screen, click Start 
7. When you type in the Student 

Name the first time, it will fill in the 
Student Name for each page. 

8. Choose the appropriate Grade, then  
the Grade will be filled in on each page. 

9. Read through each document and  
complete the required information. 

10. When you type in the Parent/Guardian Name, it will 
complete that part of each form. 

11. When you click on the first Signature box,  
if you have ever used DocuSign before, 
your signature will already be setup.  If you  
haven’t, then you will be asked to  
Adopt Your Signature. 
a.  Make sure your full name is correct.   
b. Make sure your initials are correct. 
c. Then you have the option to Select Style, Draw, or Upload your signature.  If you do not like the 
style that is set, click Change Style and choose what you want. 
d. The date filled will be automatically filled in 

12. All fields outlined in Red are required and you will not be able to 
complete the forms without completing each required field. 

13. Once finished, click Finish at the top of the page 
14. You will then receive the message asking if you want to 

Download, Print or Close.  You will be emailed a copy of your 
forms no matter which option you choose on this screen. 

15. Click Close on the next screen and then you will receive a message “You’re All Done!” 
16. You will then need to return to the EISD web page and complete this process for EACH student in 

your household. 
 
 


